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Introduction

The aim of this document is to set out the policy for distribution of support funds to
learners. The use of support funds is key to ATTFE’s strategic objective to raise
aspirations for learners and to assist those learners who otherwise may not be in a
position to attend learning programmes.

ATTFE receives support funds for 16-19 learners and 19+ learners from the
Education and Skills Funding Agency (ESFA). This policy is intended to cover all of
these funds and where there are differences between them this is identified in the
body of the policy.

1 Aim

The various funds are designed to remove barriers to participation through
supporting learners to continue in education or training.

2 Conditions

All beneficiaries of these funds should meet eligibility criteria and conditions as laid
out by ATTFE and publicised to applicants in information packs and through the
ATTFE website.

These funds should not be used to displace other types of support available to
learners e.g. childcare costs which can be covered via Care to Learn, or transport
costs that are met by the Local Authority.

Learners may only be funded from the support element applicable to their
circumstances:

e 16-19 learners funded through the ESFA Bursary Fund

e 19+ |learners who are not in receipt of an Advanced Learner Loan are funded
through the ESFA 19+ discretionary learner support fund which now forms
part of the block adult allocation

e 19+ |learners who are funded through an Advanced Learner Loan (ALL) are
only eligible for support through the advanced learner loan bursary.

3 Types of support
There are the following types of support available:

Vulnerable Bursary (16-18)

Discretionary Bursary (16-18)

Discretionary Learner Support (19+)

Advanced Learner Loan (ALL) Bursary (19+ ALL recipients).

Free School Meals for 16-18 year old students are detailed in Appendix 1.
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4 Changes to Arrangements

All arrangements are subject to change without notice if ESFA criteria are amended.
At all times the ESFA rules will be the over-riding criteria applied to learner support
and all awards will be made subject to their regulations.

Section 1: 16-19 Learner Bursary
Introduction

This section sets out the financial support available through, and eligibility for,
bursary funding for 16-19-year old learners attending ATTFE study programme
courses in 2021-2022

Aims

It is the policy of ATTFE to optimise the use of 16-19 Bursary funding to provide
support to those young people facing the greatest financial barriers to continuing in
education. ATTFE is committed to ensuring the fund is used to support financially
disadvantaged young people to achieve their learning aims.

Criteria and Eligibility for the 16-19 Bursary Fund
There are three types of 16-19 bursaries:

1. A vulnerable bursary of up to £1,200 a year for young people in one of the
defined vulnerable groups

2. Discretionary bursaries that institutions award to meet individual needs, for
example, transport, meals, books, equipment and curriculum-related activities.

3. Careto Learn bursaries. This covers childcare costs for students aged under
20 at the start of their course.

Vulnerable Bursary

Young people in the defined vulnerable groups are eligible for a bursary of £1,200 if
their course lasts for 30 weeks or more and is full time. The defined vulnerable
groups are:

e Young people in care

e Young care leavers. The definition of a Care Leaver or ‘former relevant child’
according to the Children (Leaving Care) Act 2000 is: Any 18-21 year old (or until
the end of an agreed programme of education or training) who has been looked
after for at least 13 weeks since the age of 14 and who is still looked after or
recently left care. Therefore, any 16-19 year old accessing learning at ATTFE
will be classed as a care leaver if they were in care for 13 weeks (not necessarily
consecutively) or more since the age of 14.
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e Young people getting income support or the equivalent Universal Credit (UC) in
their own right

e Young people getting Employment Support Allowance (ESA) and Disability
Living Allowance (DLA) or Personal Independence Payments (PIP) in their own
right.

If a learner becomes entitled during the year the payments will be pro-rata to the
number of whole weeks remaining in the academic year.

Vulnerable bursaries will be pro-rata for any courses that are less than 30 weeks.

If a learner’s situation changes during the course of the year then their eligibility can
be reassessed and the level of support offered may be increased, decreased or
withdrawn completely. There is a responsibility on learners to notify ATTFE to
changes in their circumstances that might affect their continued eligibility for a
bursary.

Learners can re-apply for a bursary if their circumstances change throughout the
year or if they had a previous award withdrawn.

Criteria for the Vulnerable Bursary are determined by the ESFA. ATTFE will
implement all changes required by the ESFA to ensure compliance with the terms
and conditions of the funding.

Care to Learn Bursary

This provides support with the cost of Ofsted-registered childcare for 16-19 aged
learners. This may be available to any learner up to the age of 20.

Discretionary Bursary

Discretionary bursaries are targeted at learners most in need of financial help for
items like transport, meals, books, equipment and curriculum related activities.

For 2021/22, bursary applications are invited from eligible free school meal
registered learners for a weekly payment, subject to satisfactory attendance and
performance
or:

e Alearner’s family is in receipt of ‘working tax credits’

e Alearner’s family has a combined annual income of £25,000 or less excluding

non-means tested benefits.

Eligibility
To be eligible to receive a bursary the learner must be aged:

e QOverl6
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e Under 19 at 315t August 2021
Also:

e Learners must meet the residency criteria set out by the ESFA (a person on
1 September who is settled in the UK, and has been ordinarily resident in the
UK and Channel Islands for the three years preceding the 1 September).

If a learner turns 19 during their programme of study, they can continue to receive
the bursary to the end of the academic year in which they turn 19, or to the end of
the programme of study, whichever is sooner.

Application process

The appropriate staff will review the application, supporting evidence and any other
personal circumstantial evidence and notify the learners of the outcome within two
weeks of receipt of the applications.

All study programme learners will be issued with an application form and strongly
encouraged to apply.

No applications will be considered after October half term unless the financial or
other relevant circumstances have changed, or unless the learner has been a ‘late
starter’. If a learner applies and is accepted for Bursary by October half-term, the
payments will be backdated to the start of term. Any applications accepted after
October half-term will normally be backdated to the date of receipt of the application.

Appeals

The learner or their parent/guardian/carer have the right to appeal against the
decision made about their application. The appeal should be in the form of a letter to
the head of study programmes who, with the Bursary Panel will consider and
respond to the appeal within 5 working days of receipt.

Bursary Payments

If a learner attends for up to 3 days per week, the weekly payment will be £15. If a
learner normally attends for 4 or 5 days per week, the payment will be £20 per week.
Learners receiving discretionary bursary will be paid £5 for an additional day if they
attend for English and maths sessions outside their normal 3 or 4 days. Days spent
in placement or work experience outside college count towards the total days per
week. Attendance per week needs to be 100% for all elements of the study
programme including maths and English and where relevant enrichment, placement,
work experience and any other elements.

It is the responsibility of learners to ensure that their attendance sheets are promptly
signed by staff, and submitted for payment. Payments will not be backdated beyond
one week in arrears unless exceptional circumstances apply.
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ATTFE will provide free minibus transport wherever possible for its learners
undertaking a course in another part of north Nottinghamshire away from the
learner’'s home address.

For learners who live more than 3 miles from their place of study or placement where
ATTFE minibus transport is not possible, public transport [e.g. bus tickets] travel
costs per day of attendance will be reimbursed upon production of valid receipts.
However, learners are expected to use the minibus services provided wherever
possible and ATTFE will not normally reimburse other travel costs under these
circumstances.

Bursary Panel

The panel will consist of the Head of Study Programmes, the Principal of Further
Education, and a member of the FE governing body.

General conditions

Applications to the 16-19 Bursaries will be accepted from 3@ August 2021 until
15% October 2021. Applications will not be accepted after this time unless a
learner’s circumstances or family financial circumstances have changed.

Learners must complete the relevant application form in full and provide evidence as
relevant and as requested.

ATTFE reserves the right to request repayment of all or part of any payment
received and/or return equipment provided if a learner withdraws from their course.

Where a learner’s circumstances change in-year and they become eligible as a
vulnerable learner, they may receive a pro-rata amount of the vulnerable learner
bursary, which will be from the date the learner became eligible to the end of the
academic year.

At the Bursary Panel’s discretion, the above criteria may be waived in the event of
learners facing a unique financial barrier to learning. Each case will be considered
individually and further information may be required to support the application.
Where a learner is enrolled on a course of less than 30 weeks, the vulnerable
learner bursary will be adjusted to an appropriate pro rata amount.

Payments

Bursaries will be paid weekly in arrears by BACS directly into the learner’s bank
account.

Payment is subject to 100% attendance checked weekly by tutors. Learners will
need authorised absence letters or doctor’s notes to account for any missed
attendance. Payment is also subject to satisfactory behaviour, attitude to learning,
participation in class and learning activities, and completion of classwork and
homework.
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Payments will not be made more than one week in arrears if the learner fails to
submit properly signed and authorised attendance records unless there are
particular circumstances, e.g. an absence through illness.

SECTION 2: Advanced Learner Loan (ALL) Policy

Introduction

The ALL Bursary is available to learners aged 19+ who are on a Level 3+ courses
that are funded by a loan from the Student Loans Company (SLC).

Eligibility

Learners may apply if their household income, as household income based on
HMRC allowances and the Benefit Cap, falls within the range as shown below.

Household Income | Percentage of Payment per | Minimum
(including approved additional gterm attendance
benefits) costs to be paid required

Less than £17,375 | 100% £300 85%

£17,375 - £25,000 50% £150 85%

£25,001 and above | 25% NIL Not applicable
Payment

Payments will be made to the learner’s bank account directly by BACS transfer as
shown above.

Applications

Learners should apply using the application form provided, and provide in full all
information and supporting evidence that is requested.

Applications for childcare support through the ALL Bursary will be assessed
separately. In usual circumstances, where childcare support is approved the full
cost will be met for the first child supported, and 50% of the cost for 2" and
subsequent children. In usual circumstances, learners who receive childcare cost
support will not also receive the personal Bursary payment as above.

ATTFE cannot consider, approve or make payments for any ALL Bursary application
until the SLC has formally approved the learner’s loan application. In usual
circumstances, payment of the Bursary can only be made from the date of loan
approval by the SLC.
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SECTION 3: Discretionary Learner Support (dLS)

dLS is available to support learners aged 19+ on Level 2 courses and below, funded
through ESFA’s direct Adult Education Budget allocation to ATTFE.

dLS support can cover the cost of co-funded course fees (e.g. the learner’s
contribution); travel; books, materials and resources; examination and assessment
fees; childcare; and other elements.

If a learner wishes to claim dLS to cover their co-funded fee contribution, they will
need to indicate this on ATTFE’s enrolment form at Section F: Assessment of Fees,
as unable to cover the tuition fees for their course and wishing to apply for
discretionary learner support for this (last tick box on 2021-22 Adult Enrolment
Form).

dLS is designed to support learners who are experiencing identified financial
hardship and every application will be considered on an individual basis.

dLS payments are not a personal ‘Bursary’ but valid costs as above will be
reimbursed to eligible learners on production of receipts/evidence of expenditure.

dLS contributions towards course see costs will be based upon an assessment of
the learner’s financial situation to determine that financial support is required.

dLS can contribute towards the co-funded element of a learner’s course fees, if a
learner is not fully funded under the ESFA Funding Guidance from time to time in
force. This applies if an individual learner’s annual income is less than £25,000 per
annum based on self-certification of this circumstance.
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Appendix 1
Free School Meals for 16-19 year old learners

FE learners aged 16-19 are entitled to a Free School Meal (FSM) on each day of
their attendance at ATTFE, or on placement/work experience. Eligible learners who
turn 19 years old during their study will continue to receive FSM until the end of their
course. Learners aged 19-24 with Education, Health and Care Plan (EHCP) are
eligible for FSM.

Payment

Wherever possible ATTFE will provide a Free School Meal, up to the value of £2.41
per day of attendance, on its premises. Learners will receive a payment of £2.41 per
day of attendance only when the provision of an FSM is not possible, for example
where there are no accessible catering facilities on the premises, or for placement/
work experience. Payment will not be made if the learner is absent for a day, or part
of a day unless by prior agreement. Payment will be made weekly direct to the
learner’s bank account by BACS transfer.

Eligibility

Free meals in further education defines disadvantage as students being in receipt of,
or having parents who are in receipt of, one or more of the following benefits.

Income Support

Income-based Jobseekers Allowance

Income-related Employment and Support Allowance (ESA)

Support under Part VI of the Immigration and Asylum Act 1999

The guarantee element of State Pension Credit

Child Tax Credit (provided they are not entitled to Working Tax Credit and have

an annual gross income of no more than £16,190, as assessed by Her Majesty’s

Revenue and Customs (HMRC))

e Working Tax Credit run-on — paid for 4 weeks after someone stops qualifying for
Working Tax Credit

e Universal Credit with net earnings not exceeding the equivalent of £7,400 per

annum.

Working Tax Credit is not a qualifying benefit for free meals. A parent or student
must be in receipt of one of the qualifying benefits set out above to be eligible.
Qualifying benefits include the Working Tax Credit “run on” which is paid for four
weeks after a person stops qualifying for Working Tax Credit.

10
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From 1 April 2018, any student who is in receipt of, or has parents who are in receipt
of, Universal Credit must have a net earned annual income of no more than £7,400
in order to be eligible for free meals.

Transitional protection arrangements exist during the rollout of Universal Credit.
The protection arrangements apply as follows:
e all students already receiving free meals at 1 April 2019 will continue to receive

free meals whilst Universal Credit is rolled out. This will apply even if their
household earnings rise above the new threshold during that time

e any student who becomes eligible for free meals after the threshold has been
introduced will also continue to receive free meals during the Universal Credit
rollout. This will apply even if they subsequently become ineligible during this
period because their household earnings rise above the new threshold.
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